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Annual Governance and Accountability Return 2025126 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorities*:
. where the higher of gross income or gross expenditure exceeded €25,000 but did not exceed

f15 million; or
. where the higher of gross income or gross expenditure was f25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025126
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each flnancial year in accordancewilh Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of f40 +VAT:
. the Annual Govemance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2026
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2025126

Unless requested, do not sehd any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage:

Before 1 July 2026 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. Section 1 -Annual Governance Statement 2025126 apToved and signed, page 4
. Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:
. Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt

is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual return referred to in the Accounts and Audit Regulations 2015,

Throughout, the words 'extemal auditof have the same meaning as the words'local auditor'in the Accounts and Audit Regulations 2015.

'fot a complete list of bodies that may be smaller authoities relet to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the A,nnual Governance and
Accountability Return (AGAR) 2025126
. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AG AR. Proper

Practices arc found in lhe Practitioners' Guide* which is updaied from time to time and contains eveMhing
needed to prepare successfully for the flnancial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

. The Annual Governance Statement (Section 'l ) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to mmmence the public rights period which must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of ihe bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. lf the authority holds any short-term investments, note theirvalue on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided ofany difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

. Additional costs may be incurred if additional audit work is required.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought fonarard in the current year (Box 1 of 2026).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public righis which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

*Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from wwwada.org.uk
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All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Report Have allhighlighted boxes been completed bythe internalauditorand explanations provided?

Section'l For any statement to which the response is 'no', has an explanation been published? i" /a

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust acmunting statements unless requested. N14

Completion checklist - 'No' answers mean you may not have met requirements Yes No



Annual lnternal Audit Report 20?5,126

Harbury Parish Council

Ouring the financial year ended 31 March 2026, this authority's internal auditor acting independently and on the
basis of an assessment of risk, can'ied out a selective assessment of compliance with the relevant procadures and
controls in operation and obtained appropriate evidence from the authority

Tne inremal audit for 2025126 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, lhe internal audit conclusions are summarised in this table. Set
out bslow are the objectives of internal contlol and aiongside are lhe internal audit conclusions on whether, in all
significant respects, the conkol objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authoiiiy.

i- Approp ate accounting records have been properly kept throughout the finanqal year.

Ihis authority complied with its financial regulations, payments were supported by invoices, all
expendilure was approved and VAT v/as appropriately accounted for.

il This authority assessed the signifrcant risks to achieving its objectives and reviewed the adequaqy
of anangements 1o manage lhes€.

t. Th€ precept or rates requirement resulted from an adequate budgetary process; progress against
lhe budget was regularly monitored; and reserves we,e appropriate.

L. Expested income was tully received, basgd on correct prices, properly recorded and promptly
bankedi and VAT was appropriately accounled for

F Cash payments we.e properly supported by receipts, all cash expendjture was approved and
VAT approp.iately accounted for.

G. Salaries to employees and allowaoces to members were paid in accordance wilh this authorily's
approvals, and PAYE and Nl requirements were properly appled.

Assei and inreslmenis regislers '.,i/ere .omplete and accu[ale and propedv mainlained

Periodic bank account reconciliaiions were properly carried out during the year.

Accouniing statements prepared durjng the year we,e prepared on lhe cone€i accounting b?sis (receipts
and payments or income and expenditure), agreed to'fie cash book. supported by an adequate audit
trail fllm underlying records anC !l,f]ere appropdate debtors and creditors were properly recoded.

J.

lf the authority certified itself as exempt from a limited assurance review in 2024125. it met the
exemption criteria and correclly declared itself exempt. (!! the authotity had a hn\ited assunnce
rovew ol fts 2A24nS /GAR fick ?oi covo,ed )

X.

L. The authority published the required intormation on a website/w€bpage up to dste at the lime of the
intemal audit io accordance with the relevant legislation.

ln the yea. covered by lhis AGAR ihe aulhoiiiy corectiy p.ovrded fcr a period fci the exerctse cf
F.rblic rignts as iequired by lhe Acccur,-ts and Audrt Regulaiions

N. The authority has complied with the publication requirements for 2024125AGAR
(see AGAR Page 1 Gutdao@ Nates).

C The authoraty has complied with laws, regulations & proper prastices relaiing to digital and data
compliance.

P. (For local oouncils only)
Trust funds (including chaitable) - The council met iis responsibilities as a trusiee.

Fo. any other risk areas identified by iJiis authority adequate controls existed (list any other risk areas on separate sheets it.eeded).
Date(s) intemal audit undertaken

74tO412025 A9ts2t2c26

Signaturc of person who
c€rried outthe irdemal audit

'lf the lesponse is 'no' pleaEs stde
sep.rate sh€ets if rrecdodl.

Name of person who canied out the intemal audil

Kevin Rose ACMA- IAC Audit & Consultanc{ Ltd

and act-Ion being taken to address any $,eakness in conkol identifred {add

Date XlWt2AzG
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Section 1 - Annual Governance Statement 2025126

We acknowledge as the members of:

Harbury Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We conflrm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026,lhat.

*Please provide explanations to the external auditor on a ssparate sheet for each 'No' response and describe
how the authority will address the weaknesses identified, These sheeB must be published with the Annual
Governance Statement.

This Annual Govemance Statement was approved at a
meeting ofthe authority on:

fi /o+ laoau
and recorded as minute reference:

Auf oau " ta wro

Signed by the Chair and Clerk of the meeting where
approval was given:

Chair

Clerk

www.harbury-pc.gov.uk

X

1. We have pul in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangenents and accepted osponsibilily
lor saleguading lhe public honey and rcsources in
its charye.

3. We have assured ourselves that there are no matters
of actual or potential non-compliance wilh laws,
regulations and Proper Practices thal corrld have a
significant financialeffecl on the ability of this
authority to conduct its business or manage its
finances

/

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. W€ provided proper opportunity during the yearfor
the exercjse of electors'rights in accordance with the
requirements of the Accounts and Audit Regulations.

\/'
duing the year gave all persons intercsted lhe oppoftunity lo
inspect and ask questions about this authority s accourts.

5. We canied out an assessment ofthe risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of intemal controls and/or
erlemal insurance cover where required.

considercd and documenled the frnancial and other nsks it
faces and dealt with lhem properly.

6. We maintained throughout the year an adequate and
effeclive system of intemal audit ot lhe accounling
records and control systems.

ananged for a aumpetent pe'son, independent of the financial
contrcls and proaedures, to give an objective view on whethet
intemal controls meet the needs ot this smaller authority.

7. We took appropriate action on all matters raised
in reports from intemal and extemal audit.

rcsponded to mafters btought to its attention by intemal and
extemalaudit.

8. We considered whether any litjgation, liabilities or
@mmitmenb, events or transactions, occurring either
during or afler the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

,/
disclosed everything it should have about its business activry
duting the War including evenb taking place after the yeat
end il relevant.

9. (For local councils only) Trust funds Including
charitable. ln our capacity as the gole mahaging
trustee we discharged our accountability
responsibilities for the fund(s)/ass€ts, including
financial .eportihg and, if required, independent
exEmination or audit.

has mel all of ils ro$ponsibilities where, as a body
corporate, it is a sole managing trustee of a local
,rust or lrusts-

10. We have put in place arangements for the effeclive lT
and data management in accordance with proper
practices during the year under review.

\,/
has made suitable artangements for ils lT and data
management and has complied with propet phctices in
doing so.

h,t* 4;aA-
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Section 2 - Accounting Statements 2025/26 for

Harbury Parish Council

11 Do the figures in the
accounting statements above
exclude any trust transaclions?

For guidance refer to the Practitioners' Guide sections 2.31 to 2.33.

I certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in

Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present lairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval.

Date

n- {t:a/-a
07t04t2026

I confirm that these Accounting Statements were
approved by this authority on this date:

33 /0ry laoa/

as recorded in minute reference;
n ^ - /^. /
lX ./t da /L'b(? /7c-

8. Total value of cash and
short term investments 290,810

The sum of all cunent and deposit bank accor,ls, cash
holdings and shoft term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

366,075 366,890
The value of all the propedy the authoity owns - it is made
up of all its tixed assets and long term inveslments as al
31 March.

10. Total borrcwings
0 0

The outstanding capital balance as at 31 March of all loans
from third pafiies (including PWLB).
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Year ending Notes and quidance

31 March
2025
r

31 March
2026
t

Please round all figures to nearest U1. Do not leave any
boxes blank and repoft t0 or Nil balances. A figures
musl agree to underlying financial records.

1. Balances brought
forward 301,886 292,584

Total balances and reserves at the of the year
as recorded in the financial records.
to Box 7 of previous year.

Value must aorce

2. (+) Precept or Rates and
Levies 138,886 147,711

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts
15,400 17,270

Total income or receipts as recorded in the cashbook less
the precept or received (line 2)- lnclude any
qrants received.

4. (-) Staff costs

40,032 42,573
Total expenditure or made to and on behalf
ofa lnclude gross salaries and wages,
employers Nl contributions, employers pension
contributions, aratuities and severance payments.

5. G) Loan interesvcapital
repayments 0 0

Total or payments of capital and interest
made during the year on the borrowings (if any).

6. (-) All other payments
123,556 82,782

Total expenditure or payments as recorded in the cash-
book /ess sfatr cosls (line 4) and loan interest/capital
reDavments line $.

7. (=) Ba ances carried
forward 292,584 332,210

Total balances and reserves at the end of the year.
must equal (1+2+3) - (4+5+6).

329,226

No

meeting where the Accounting



Section 3 - Externa! Auditor's Report and Certificate 2025126

In respect of Harbury Parish Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the NationalAudit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit canied out in accordance with lntemational
Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an auditwould.
The UK Govemment has determined that a lower level of assurance than that provided by a fullstiatutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assuranc€ review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Retum in accordance with NAOAuditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https:/ /vww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which
. summarises the accounting records for the year ended 31 March 2026 and
. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

matters not we draw 10 the attention olthe authority:

sheet if

3 External auditor certiflcate 2025126
We certifyido not certify* that we have completed our review of Sections 1

Accountability Return, and discharged our responsibilities under the
2014, for the year ended 31 lvarch 2026

and 2 of the Annual Governance and
Local Audit and Accountability Act

2 External auditor's limited assurance opinion 2025126
(Except for the matters reporied below)* on the basis of our review o{ Sections '1 and 2 ofthe Annual Governance and
our ofinion the information in Sections-1 and 2 of the Annual Govemance and Accountability Return is in accordance with Proper Pract ces and
no other matters have come to our attenlion giving cause for concern that relevant legislation and regulatory requirements have not been met.

(continue on a separale sheet if required)

ExternalAuditor Name

External Auditor Signature Date
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